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RATIONALE 
 
This policy sets out the careers education and guidance provided at St. John’s. This policy has been 
developed in accordance with the statutory guidance issued by the Department for Education entitled 
‘Careers guidance and access for education and training providers’ (January 2023). This is also in 
accordance with: 

• Sections 42A, 42B, 45 and 45A of the Education Act 1997;  

• Section 72 of the Education and Skills Act 2008;  

• Schedule 4(15) of the School Information (England) Regulations 2008; 

• Technical and Further Education Act 2017, the Baker Clause 
 
St. John’s is fully committed to ensuring that the application of this policy is non-discriminatory, in line 
with the UK Equality Act (2010). 
 
The approach to careers focuses, in particular, on the following key elements of the school’s aims, 
ethos and purposes: 

• Embedding “High Hopes” within all young people in the school and ensuring that the school 
presents the variety of careers pathways available as sites of ambition and hope.  

• inspire in our pupils a life-long love of learning and the confidence to aim high 

• equip our pupils with the knowledge, skills, resilience and optimism they need to thrive in the 
society of today and tomorrow 

• develop meaningful links with the local and wider community and demonstrate that we can all 
contribute positively to the world in which we live 

Additional careers-specific aims are:  

• to support and guide students to follow their interests and passions 

• offer impartial, well-informed, up-to-date guidance to pupils and parents/carers 

• to facilitate pupils to make the choices that are right for them at each stage of their school 

journey and beyond 

This policy should be read in conjunction with the school’s PSHE and Equal Opportunities policies. 
 
Key personnel  
 
The Head of Careers equates to the role of “Careers Leader”, as stated in the ‘Careers guidance and 
access for education and training providers’ (January 2023). The Head of Careers oversees the St. 
John’s Careers Education and Guidance programme; is the main source of careers advice in St. 
John’s (for both staff and pupils); coordinates the school’s careers resources; liaises with external 
providers; and advises the Senior Leadership Team of new developments and opportunities.  
 
The Head of Careers works closely with the Sixth Form team; staff overseeing and/or delivering 
PSHE; heads of departments; and the Deputy Head (Academic). 
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Additionally, the Head of Careers works with Learning Support and pastoral staff in order to address 
and support specific additional needs. 
 
All staff involved in careers education in St. John’s present information in an impartial manner; ensure 
that guidance is focused on the best interests of the pupils; and that they are aware of the extent of 
their own knowledge and refer a pupil on to the Head of Careers whenever necessary. 
 
The Gatsby Benchmarks 
 
The aims of the St. John’s Careers Education and Guidance programme is to meet The Gatsby 
Benchmarks across the academic year: 
 

1. A stable careers programme  
2. Learning from career and labour market information 
3. Addressing the needs of each pupil 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 

 
The St. John’s careers education is delivered to all year groups, from L3 (Year 7) to U6 (Year 13). 
This is via PSHE; key events and accompanying documentation (e.g. options and transition 
processes); networking; work with departments to develop subject-specific references and advice; 
and communication with parents/carers. 
 
The examination year groups are prioritised in the autumn term and the school has introduced Unifrog 
as a key resource and other sources of information and support are being built into the programme. 
The Head Careers is involved in the UCAS process as well as able to support pupils who wish to 
follow different routes. Younger year groups are prioritised throughout the rest of the academic year in 
order to ensure that all have access to age-appropriate careers education.  See Appendix 1. 
 
One-to-one sessions with the Head of Careers are available to all year groups. 
 
Careers education and support is tailored to the individual wherever possible but also provides 
information and advice for the wider range of opportunities which pupils and parents may not usually 
consider in this school context. 
 
Work-related skills 
 
Throughout their school career, pupils develop their skills in many ways – not only in their academic 
studies but in holding positions of responsibility, leading teams, making presentations, participating in 
a wide variety of extra-curricular activities – which develop many of the transferable skills essential for 
the world of work. Assessment, recording, pastoral care and guidance arrangements involve subject 
staff, pastoral staff and SLT to ensure that each pupil’s development is monitored on a regular basis 
and that they appreciate the knowledge, understanding and skills they have gained in the different 
areas of school life. The reporting system provides opportunities to review patterns of learning and 
behaviour and to discuss strengths, weaknesses and strategies for improvement. Assemblies, PSHE 
and theology, philosophy and religion lessons explicitly stimulate pupils to consider the values that the 
school believes will help them now and in the world beyond school.  
 
Destination records 
 
Destination records are kept and used to inform the school of patterns of demand and need within our 
pupil body. Individual records of destinations (education, training or employment) are maintained for 
three years after a pupil has left the school. 
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APPENDIX 1 
 
Overview of St. John’s Careers Education and Guidance programme: 
 

How do we meet the Gatsby Benchmarks at St John’s? 

 Ongoing/all terms/ad-hoc Autumn Term Spring Term Summer Term 
GB1 – a stable 

careers 
programme 

LAT as named careers leader 
 

Policy written and on website 
 

Future Focus (bi-annual careers 
newsletter) 

   

GB2 – using 
labour market 
information 

LAT refers to LMI in 
conversations with/assemblies to 

pupils and parents 
 

Unifrog used by L5-U6 to access 
LMI 

 
Start used by L3-4F to access 

LMI 

LMI used in assemblies and 
PHSE lessons (L6 and U5) 

 

Careers enrichment assembly 
and lessons (L3) 

Careers enrichment assembly 
and lessons (U3) 

 
PHSE lessons and intro to 

Unifrog (L5) 

GB3 – addressing 
the needs of each 

pupil 

LAT lunchtime drop-ins and 
scheduled appointments 

 
Unifrog used by L5-U6 to access 
and record information needed 

 
Careers-based extra-curricular 

activities, e.g. Law Society, 
Young Reporter, MedSoc 

 

Unifrog psychometric testing and 
skill profiling (L6) 

 
L6 Careers PHSE 

 
U5 Careers PHSE 

 
A-Level options evening and 

guidance 
 

One-to-ones with tutors (U5-U6) 
 

Prospects interviews (U5) 
 

GCSE options evening and 
guidance (4F) 

 
Prospects interviews (4F) 

Leaver destinations collected 
(U6) 

 
Prospects interviews (L6) 
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GB4 – Linking 
curriculum 
learning to 

careers 

Department links in curriculum 
mapping document 

 
Subject careers posters 

displayed in departments and 
outside Sixth Form Office 

 
Careers-based extra-curricular 

activities, e.g. Law Society, 
Young Reporter, MedSoc 

 
Careers research in Arts Award 

(L6) 
 

Various Competitions (all year 
groups) 

A-Level options evening and 
guidance booklet (U5) 

 
Unifrog psychometric testing and 

skill profiling (L6) 
 

Core Curriculum (L6) 

GCSE options assembly and 
guidance booklet (4F) 

 
Core Curriculum (L6) 

 
Subject themed weeks and 
events, e.g. science week 

Lower School Project (L3) 

GB5 – encounters 
with employers 
and employees 

Careers workshops at least once 
a half term (L5-U6) 

 
Careers-based extra-curricular 

activities, e.g. Law Society, 
Young Reporter 

 
Working with practitioners in Arts 

Award (L6) 

Careers and Universities 
Convention (L5-U6) 

 
Enrichment day interview/CV 

skills and careers workshops (L6) 
 

Medicine interview skills 
workshop (L6, U6) 

Careers talk by external 
representative (L3) 

 
Make a difference day (U5-U6) 

Careers Carousel (4F) 
 

Careers talk by external 
representative (U3) 

GB6 – 
experiences of 

workplaces 

Work experience opportunities 
advertised on Careers Team (L5-

U6) 
 

Various trips, e.g. supreme court 
(L3-U6) 

 
Primary school and care home 

volunteering (6F) 
 

Unifrog used to log and check 
work experience done in school 

time (U5-U6) 

Work experience assembly (L6) 
 

Some work experience 
placements on enrichment days 

(L6, U6) 

Make a difference day (U5-U6) Some work experience 
placements on enrichment days 

(L6, U6) 
 

All L6 expected to have 
completed work experience by 

end of summer 
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GB7 – encounters 
with further and 
higher education 

Pupils allowed time off school to 
visit universities (6F) 

 
Higher education opportunities 

advertised on Careers Team (L5-
U6) 

Careers and Universities 
Convention (L5-U6) 

 
Medicine, Dentistry and 

Veterinary Science Interview 
Skills Day (L6, U6) 

 
Oxbridge and Medicine mock 

and real interviews (U6) 

UCAS launch (L6) 
 

Talk from Warwick university (L6) 
 

American Universities and 
Degree Apprenticeships Evening 

(L5-U6) 
 

Sussex Uni visit (L6) 
 

Surrey Uni visit (L6) 

Personal statement day (L6) 
 

Talk from another uni (L6) 
 

Oxford Uni visit (selected L6) 
 

Other uni visits (L6) 

GB8 – personal 
guidance 

LAT lunchtime drop-ins and 
scheduled appointments (all year 

groups) 
 

One-to-ones with tutors and/or 
LAT (U5-U6) 

 
Oxbridge one-to-ones with 

subject specialists (U6) 
 

Medicine, Dentistry and 
Veterinary Science Interview 

Skills Day (L6, U6) 
 

Oxbridge mock interviews (U6) 

One-to-ones with tutors and/or 
LAT re GCSE options (4F) 

 
One-to-ones with tutors and/or 
LAT re post-school options (L6) 

 
Oxbridge progress meetings (L6) 

One-to-ones with tutors and/or 
LAT re post-school options (L6) 

 
Oxbridge progress meetings (L6) 

 
Uni entrance test preparation 

(L6) 
 

Prospects interviews (L6) 

 

 


